Risk Management and Related Policies

Tips on Managing Risk in Your Organization

A key element of success for any student groeffasti@e risk management policy to ensure that

planned events are a safe and fun experiehcRisk @lanagement is the process of examining the

___ potential and perceived risks involved in an
| organization’s activities, as well as supenaising t

. activities and taking corrective actions angreproact

steps to minimize accidental injury and/ordasr. In

for student groups to remain a part of Syracuse
~ University, it is important they take precantions a

e carefully plan their activites so they can avoid

situations that may jeopardize their standing as an

organization on campus.

It is important thaterytime your organization holds

an activity, you balance the risks of thearButsy

what you expect to gain. In doing this, yontvd!le@k at whether your activity has rigksindete
whether those risks outweigh the benefits wtantifgasures you have taken to prevent ptoblems a
the activity, and examine what procedures yau plage if problems occur. You must exercise
reasonable care in managing your event andweddkErm to your members and others.

If you can prevent a problem from occurringtthimagh precautions, and planning, you aked to t
the reasonable precautions. If during your,pjaondgigcover that the risks outweigh everstyour be
precautions, you should seriously consider ehdiffgrent activity.

Things to keep in mind:

Victims can sue a group, or individuals assothaéegroup. They can also sue anyone who had
authority over the group or activity that hammg@sldh national organizations).

Behaviors that cause harm to an individual edsaltancriminal penalties (e.g. servingtalcohol
minors, hazing).

Participants should be warned of the dangersimbaractivity.

If you are affiliated with a national organimationf from your national representativeewhat th
insurance policy is for the national organimhtMdratievents or officers are covered bycthat pol
for local chapters.

Contracts are binding agreements. Make sure yahakiyou are signing!

Preventing hazing and harassment (of any kipoiitasiti as your organization can suffer serious
consequences if they are a part of your a@othidgpes of behavior are illegal and will not be
tolerated by the University.

The following is a simple risk management firepklisb use when planning an event:



Risk Identification- What are the risks assdthatieid event. Do not limit yourself to pisksical
Think also in terms of financial risks, rigkagatame, etc.

Risk Assessment- Risks should be evaluated dnpukeess of their potential impact on the
individual and group.

Risk Mitigation Strategies- What can be doneadhegbotential damage the risky activity could
cause?

Risk Plan- Develop a plan to reduce the rigpansererocedures to handle incidents stemming
from the risk.

If the plan is difficult to implement, you dentifyt appropriate safeguards, or it will bstlyoo c
and still not reduce the f3kE ACTIVITY IS TOO RISKOHose another activity that will
accomplish the same goals with less risk.

The Office of Student Life is committed to ¢se efigour organization. Part of that suctsdss is r
management. If you have any questions or wowalck likéormation on risk management, please visit
the Office of Student Life, suite 126, Schine Gtater.

SYRACUSENNIVERSITSTATEMENT CBTUDENRIGHTS ANBESPONSIBILITIES

Syracuse University is an academic commurifyeasuhal students, faculty, administratoegfand st
share responsibilities for its growth and con@ifaeel As members of the University community,
students can reasonably expect that all Uwniffieesstyprograms, employees, and organizétions wil
respect the following rights.

Syracuse University further encourages all mémbers
the University community to endorse, suppobitieand a

by the following statement of values, which this
community has deemed fundamental to its mission and
integral to its growth.

1. Speech/Expression/Press

Students have the right to express themselves
freely on any subject provided they do so in a
manner that does not violate the Code of Student
Conduct. Students in turn have the respoasibility t
respect the right of all members of the Utiversity
exercise these freedoms.

2. Non-discrimination



Students have the right not to be discrimiaatst tggany agent or organization of Syracuse
University for reasons of age, creed, ethnanal odgin, gender, disability, marital stigiaal p

or social affiliation, race, religion, sexuationgar gender identity and gender expressan. |
individual roles as members of student orgsnigaidents have the responsibility not to
discriminate against others.

Assembly/Protest

Students have the right to assemble in an meserdy and engage in peaceful protest,
demonstration, and picketing that does naheisungtions of the University, threaten therhealt
safety of any person, or violate the Code d¢f(Rindant.

Religion/Association

Students have the right to exercise theis retigiactions and associate with religiousl, politic
other organizations of their choice in Unacgliség provided they do so in a manner dts resp
the rights of other members of the communitynplies aoith the Code of Student Conduct.
Students have the responsibility to respebtdiué ather members of their University cotamunity
free exercise of their religious convictionfemddssociation with organizations of their choic

Privacy/Search/Seizure

Students have the right of privacy and toflmrfrerreasonable searches or unlawful arrest on
University property and within their campusegsiieidents have the responsibility to respect th
privacy of other members of the University goimtheiritperson and in their place of residence.

Academic Pursuits

Students have the right to accurate and pladhipfstanation relating to maintenance of Ecceptab

academic standing, graduation requirements vahdlirmburse objectives and requirements.

Students can expect instruction from desigtratddraiat appointed class times and reasonable
access to those instructors. Students haveotigbiigpto attend class and know their a@ppropria

class requirements.

. Quality Environment

Students have the right to expect a reasonablyisaienent supportive of the University’s mission
and their own educational goals. Students hesgpdahsibility to protect and maintain that
environment and to protect themselves fronradl thaitee extent that reasonable behavior and
precaution can avoid risk.

. Governance/Participation
Students have the right to establish represgovatitmental bodies and to participate iftyJnivers

governance in accordance with the rules annegeflahe University. Students who accept
representative roles in the governance of ttsgtyJmaxes the obligation to participate regponsibl



9.

Fundamental Fairness

Students have the right to fundamental fafores®ieal disciplinary sanctions are impbsed by t
University for violations of the Code of Stndewt-Gs provided in the published procedhares of t
University’s Judicial System or other offieiaitymublications. Students have the rigkério wri
notice and the opportunity for a hearing bettig@ngeyin status is incurred for disciplinamg reas
unless a significant threat to persons or progtstty

10. Confidentiality

Students have the right to access and contsotaativeis educational records as provided in the
federal Family Educational Rights and PrivdciO2A4t also known as the Buckley Amendment.
These include the rights to review and chalergatent of educational records, to control
disclosure of personal and academic inforrfatmbpacaies, and to limit the routine disui@dure

or some information defined as “directory amfbbytie ACt.

*The above statement is also true for intersititemas and scholars, except where specified by
the legislation, rules, and regulations gokerpartjc¢ular visa status.

SYRACUSENNIVERSITCODE OSTUDENTONDUCT

Students at Syracuse University are expectedutd tb@mselves in a manner supportive of the
educational mission of the institution. Inmegpéygf for the person and property of othexs, and
commitment to intellectual and personal gradikrsegopulation are values deemed fundamental t
membership in this University community.

Syracuse University considers the followingr,behattempts thereof, by any student or student
organization, whether acting alone or withrgpgretims, to violate the Code of Student Conduct:

1.

Physical harm or threat of physical harm te@mppeersons, including but not limited tit, assa
sexual abuse, or other forms of physical abuse.

Harassment, whether physical or verbal, ott@inpmuhaich is beyond the bounds of protected free
speech, directed at a specific individual{stoeasiled as “fighting words,” and likeletarcaus
immediate breach of the peace.

Conduct that threatens the mental health, Ipbgibicadr safety of any person or personagincludi
hazing, drug or alcohol abuse, and other festrsici behavior.

Academic dishonesipcluding but not limited to plagiarism andgcleeatimther forms of
academic misconduct; for example, misuse ot aesdentes or facilities, misuse of computer
software, data, equipment, or networks.

Intentional disruption or obstruction of lawitielsact the University or its members, inbkiding
exercise of the right to assemble and to peatestul p



6. Theft of or damage to personal or University pragewices or illegal possession or use of the
same.

7. Forgery, alteration, fabrication or misuseifafaiitemtcards, records, grades, diplomasjtinivers
documents, or misrepresentation of any kingeéosayffice or official.

8. Unauthorized entry, use, or occupation of yYimedrsds that are locked, closed, or otherwise
restricted as to use.

9. Disorderly conduct including, but not limiubtdamtpxication, lewd, indecent, or obscens beha
libel, slander, or illegal gambling.

10.lllegal manufacture, purchase, sale, use, posseddigtribution of alcohol, drugs, or controlled
substances, or any other violation of the Syrivaessity Policy on Alcohol, Other Drugs, and
Tobacco.

11. Failure to comply with the lawful directiveemsityoifficials who are performing the dbgéas of
office, especially as they are related to taeanaebdf safety or security.

12.Unauthorized possession or use of any weaplmg:infihearms, BB-guns, air rifles, explosives
devices, fireworks, or any other dangeroysprilleggdrdous object or material, and improper use
as a weapon of any otherwise permitted objeialr ma

13. Interference with or misuse of fire alarmghtspelévators, or other safety and secunigequip
or programs.

14.Violation of any federal, state, or local lamsthategative impact on the well- being ofeSyracus
University or its individual members.

15.Violation of University policies, rules oromgyuieti are published in the Student Handbook, or
other official University publications or aggeement

16. Culpability is not diminished for acts in wbldtisnCode that are committed in ignoraece of th
Code or under the influence of alcohol, iltsgardmproper use of controlled substances.

*Cases involving academic dishonesty are hamdlgewstudent’'s school or college.

SYRACUSENIVERSITANTHHAZINGPOLICY

A. StatementSyracuse University is dedicated to promotrand safalthy campus environment for
its students, faculty, staff, and visitors. itibona&gracuse University is committed to gramotin



environment that fosters respect for the daymiggtanof all its community members. Asesuch, th
University will not tolerate hazing activitieg ingligiduals, groups, teams, or recognizetl studen
organizations.

B. Definition: Syracuse University defines hazing to beoarthatcintentionally or recklessly causes
or is likely to cause harm to the mental ot pbg#titar safety of one or more persons digpdke p

of initiating, promoting, fostering, or cordimyniiogm of affiliation with a group or organizatio
addition, subjecting any person or persons toacoauhithat violates human dignity, the Code of
Student Conduct, or the law for the purpossimg,iptomoting, fostering, or confirmingraal for
affiliation with a group or organization igeprohte express or implied consent of paricipants
victims will not be a defense.

Examples of hazing include, but are not lithédidltowing: forced or required consumptionobf al
or other substances, sleep deprivation, kidtlamgaitegof harm, actual physical harm, (eiggpaddl
beating, branding), performing any service andeti@oercion or duress.

To make a report of hazing, or to determine avipetpersed activity constitutes or will constitute
hazing, contact the Office of Student Life a18}4B Office of Judicial Affairs at 443-328, or
Department of Public Safety at 443-2224. Anoegartaiglso can be made to the Department of
Public Safety through the Silent Witness progransamweb.syr.edu/pubsafe/silerdgrigntalling
443-TIPS (8477).

C. EnforcementSyracuse University will enforce this polidyitiievogl disciplinary procedures, the
external prosecution of alleged offenders, tmdiaitiuals who participate in acts of hhbmdekd
accountable under this policy and the CodenviCatudigct.

D. Reservation of RightSyracuse University reserves the right t@ng@datend this policy at any
time.

STUDENTGRIEVANCPROCEDURES

Syracuse University is committed to providingpament where the individual rights of adl gerson
protected and where concerns regarding theseengbtaptly dealt with and resolutions are ireache
a fair and just manner. Syracuse Universitpis@iadance Procedures ensure that all stutlents an
student organizations are afforded an opporesotyd their grievances in a timely manner.

Any student or recognized student organizafilerangaigvance in writing with the Officeent Stud
Life, specifically the associate dean of students,is alleged that a right enumeratedatetnerg
of Student Rights and Responsibilities haslaehbyi@ny agent of the University.

The Office of Student Life will act as a resotectc students unless otherwise involvedse the
at which time another resource will be provided.

Every effort will be made to resolve grievanoedlyni.e. by mutual agreement of all paittied.in
Students are encouraged to attempt to resa@vievhace within the administrative strubtire of t
organization, or with the agent, through meati&biooconsultation, before filing a grievance.



If a suitable solution cannot be reached thtimagh means, the Office of Student Life ik evalu
whether the student has followed all apprameateres. Thereafter, the Office of Studelht Life wi
make a good faith effort to assist the stuskmiving the grievance informally and confidentiall

If informal resolution of the grievance is e possno other suitable agency exists foomesolu
the grievance, the Office of Student Liferwilhdatdnether it is appropriate to convene an Ad Ho
Grievance Committee.

The Ad Hoc Grievance Committee will emplogdiespgnadelines in place within the University

Judicial System. Decisions of the Ad Hoc G@ewamdtee will be forwarded to the Chancellor of th
University with recommendations for further action.

CAMPUPISRUPTIONOLICY

Syracuse University regulations on campusndegopptito students, faculty, administratotgaffand s
for the maintenance of public order on thetYnigensed, operated, or controlled propertitsand at
sponsored events.

Pursuant to the requirements of the New Yoraratiueat 6450 (Art. 129a, 1969), the follewjng rul
regulations, and enforcement procedures are fadap&daintenance of public order on Syracuse
University owned, operated, or controlled property.

A. Prohibited Conduc®yracuse University is committed to the phigicfpdedom of discussion is
essential to the search for truth and, consegqdciypes and encourages the expression of
dissent. Freedom of expression, however, casgm@t at which its exercise infringes on the
rights of either participants or non-parti¢ipamtker to preserve freedom of discussion and to
protect the rights of all, the following copdulubised:

1. Obstruction or disruption of teaching, reskancistration, disciplinary proceedingsigmedestr
or vehicular traffic, or other University sacindtigling public service functions and other
authorized activities on University owned, opecatetolled property.

2. Detention or physical abuse of any persorei@ityJowned, operated, or controlled property,
or conduct that threatens or endangers the kaédtly of any such person.

3. Destruction of or damage to University praperproperty of any person where such property

is located on University owned, operated, ikeccpnbmerty.

4. lllegal or unauthorized possession or reseno$ fiexplosives, dangerous chemicals, or other

dangerous weapons or instruments on Univeidjtypasaied, or controlled property.

5. Entry on or use of University facilitigseoty prithout authorization, or violation d¢ibregula
governing the use of University facilities idy.prope



6. Failure to comply with directives of Urotfasity or law enforcement officers actag in th
performance of their duties.

7. Acts that recklessly or intentionally endantmror physical health or involve the forced
consumption of alcohol or drugs for the purptagoof into or affiliation with any organizatio

8. Aiding any other person to engage in aopratcrherein proscribed.

B. Removal from Premise8ny person while on University owned, operaattpibed property
who refuses the request or command of an aldnorezsdy official to desist in any prohibited
conduct may be ejected from such property wheanduct constitutes a disruption to public
order.

C. Violations and Sanctions:student charged with violating the prohgtémnsder Section A will
be subject to the disciplinary sanctions andresocetlined in tBaudent Handboalder the
heading of “Student Rights and Responsimttid®” @ublished policies of the University Judicia
System.

A member of the non-bargaining unit staff ctilargethting the prohibitions listed under S&ation

be subject to the disciplinary procedures andssdastribed under “Conduct and Discipliorafy Acti
in On the StafA member of the bargaining unit staff chargeéulatiiig the prohibitions listed under
Section A will be subject to the “Rules anhéReyckedures” and Article 17 of the curretntecolle
bargaining agreement.

A faculty member charged with violating theopsoh#ted under Section A will be subject to the
procedures described under Section 3.16 F&cdiity ManuaEdition 18, January, 1995 and
subsequently amended. A sanction need notasevsymposed. Where appropriate, san&ions for
person found to have violated those prohibijiorsgeafrom a verbal or written reprimand, to
suspension of the faculty privileges and réisiesnsithher with or without salary or benaffsriod

not to exceed the remainder of the semester sechdsier following hearing board action, to
termination of contract or tenured positioradmliegty circumstances, the Chancellor otedksigna
representatives may suspend the accused pemsgrhparidg of the charges.

STUDENTORGANIZATIONRAVEL

Division of Student Affairs Student Travel Policy

I.  Purpose:Syracuse University seeks to promote safe énagistand activities occurring beyond
the boundaries of University property by studleat®gnized student organizations. As such, this
Policy applies to individual student and recsigdeatdorganization travel both in cases evhere th
travel is sponsored by Syracuse Universityaaed imhere the travel is independent of University
sponsorship but where an individual studemgnireg@cudent organization travels on behalf of, o
with the financial support of, one or more edcsmiient organizations of Syracuse University.
Examples of activities and events that falhigri@elidy include, but are not limited tan Dfvisi
Student Affairs-sponsored field trips, club tspsrtghe activities of recognized student
organizations, Student Association-funded casemigatiyravel, and in situations where a student



or recognized student organization officiatlgntepitee University, e.g., leadership academies,
conferences, and other programs.

This Policy does not apply to travel undertakelivibyal students attending out of town
athletic/recreational events as a non-parégigepttWwhen traveling on behalf or with thel financi
support of a recognized student organizatiooriseddedove), engaging in student teaching,
internships, practicums, observations or reseag@rticipating in intercollegiate athletics
competitions under the auspices of the DepaAth&siias.

Definitions: A recognized student organizatian one that has been formed for educational,
professional, social, recreational, or othgrugvaises, derives the majority of its membeérship a
all of its leadership from the student bodgudeSraiversity and the State University ofNew Yor
College of Environmental Science and Forestiy5))IN&s been approved for recognition by the
Office of Student Life, and maintains a custeatioegstatus with the Office of Student Life.

A University sponsored event or activityone that is initiated, actively managed, plashned
arranged by a member of the University's feataffy or by members of a recognized student
organization that has been granted sponsotshiprbyersity, and is approved by an appropriate
administrator and/or an event or activity thatvérsity actively manages, is involved with, or
oversees financially, physically, or admitystrative

Acurrently enrolled studerg one who is currently registered at thetynivieeginer on a full- or
part-time basis.

Anappropriate administrateg a dean, department chair, or director ofrastratiae unit, or his
or her authorized designee.

General Requirement#ll student and recognized student organizaglofallireg within this
Policy must meet the following requirements:

A. Recognized student organization travel mustigtentongh the organization’s mission
statement and constitution on file with thef Gtiickent Life. Travel must be planned so as not
to create an undue interference with academsibiéses.

B. An individual student or recognized studentitergamast complete and submit either a
Sponsored Student Travel Request Authorization &&twdent Trip Information Form, as
appropriate, to the Office of Student Life ribalatéve (5) or ten (10) business days,
respectively, before the scheduled trip. Theseda@wailable via the Office of Student Life web
site astudentlife.syr.ednder “travel policy.”

C. All students traveling must complete and s@ffaaanpus Travel Waiver and Assumption of
Risk Form to the Office of Student Life narldiee tfb) or ten (10) business days, respectively
before the scheduled trip. This form is avalable ®@ffice of Student Life web site at
students.syr.edu/Student Life/indexnkenl‘travel policy.”




D. All University sponsored travel must be chameeofaamliity or staff mentor, except as provided
in Section IV(C) below. A student officer froetotidzed student organization must
accompany the trip for all non-University sptaseted®yracuse University will view this
student officer as the party responsible ipr thettrermore, the student officer must carry a
copy of all emergency contact informatiotuideral garticipating in the trip.

E. The name, address, and telephone number oftyfstaffiauentor to the recognized student
organization must be submitted utilizing theiaa@piampn. Faculty/staff mentors also are
required to maintain a copy of the appropriaredfdiscuss the Syracuse University Code of
Student Conduct with the recognized studenatiorgdeeder(s) organizing the trip. The
faculty/staff mentor is expected to exchanga@neengiact numbers with students and obtain
an indication of who each student desires ifedemtite event of an emergency.

F. All trips are required to follow the Divisiadeonit 3iffairs Student Travel Guidelines. These
guidelines also can be foustidénts.syr.edu/deanofstudents/index.html

G. Any trip taken without submission of a compdetieatd Sponsored Student Travel Request
Authorization Form or Student Trip Informatian &tbien violations of this policy, may result in
individual and/or organizational disciplinenad outh&niversity Judicial System Handbook
together with such additional action as maydueapg@opriate under the circumstances.

. University Sponsored Student Travel

To assure that events or activities involvingtsindeare consistent with the Universitgis miss
and that student safety issues have been addhelssesity sponsored student travel must be
approved in advance by an appropriate admimistrajgoropriate administrator will assuee that th
proposed travel request conforms to the prangtineesin the Division of Student Affairs Student
Travel Guidelines.

The following rules apply to the travel ofycemeitd undergraduate or graduate students
attending activities or events sponsored byeSyraceisity that occur beyond the boundaries of
Syracuse University owned, operated, or cpripsieyl

A. To request authorization, members of the faffulty,recognized student organization granted
funding who organize activities covered bicthmublsubmit a completed Sponsored Student
Travel Request Authorization Form, togethergwiidd r@&ccompanying documents and
information, to the appropriate administragpraeala The request must be submitted at least
five business days in advance of travel. Clsbog@onizations should consult with the
Department of Recreation Services for spedsficahetarning exceptions to the five business
day notice period.

The following information must be submittece v8tborthored Student Travel Request
Authorization Form:

1. A list of students going on the trip, includirfyitheuse University identification card
numbers
2. Emergency contact telephone numbers



B. Club sports officers will receiv€lthe Sports Handbdiokn the Department of Recreation
Services and will share with members of thedifighirsiormation regarding health insurance
and the risks inherent in club sports activities.

C. All University sponsored trips must be chapgrarstdffoor faculty member, except with the
approval of an appropriate administrator. i$ stiedgaveling on their own for the purpose of a
recognized student organization, and Univdssayefineing utilized to support the activity (e.g.
club sports teams participating in out-of-tovatitionjnpthe president of the student
organization must meet with an administratappmapeate office (Club sports- Department of
Recreation Services; other activities- Offukent Sfe) prior to the trip to review spgcific tr
details.

D. Names and pertinent information may be sulamittedO¥iice of Student Life web site at
studentlife.syr.edunder “travel policy.” Faculty or staff chapa®negected to carry
emergency contact information for all studeatsipn t

V. Non-University Sponsored Travel

Non-University sponsored travel occurs wheo a&mawdf-campus activity or event is required as
part of membership in a recognized studenttiamgabiztaUniversity funds are not utilized to
support the travel.

In some cases, the Student Association maytlseippodgnized student organization travel by
providing funding for conference registratifumdiingsdoes not alter the non-University sponsore
nature of the travel.

Note: It is the policy of the Student AssdStiate 4, 11,C,6-7) that recognized student

organization transportation expenses shall rod e by the Student Activity Fee unless

transportation expenses are for community genticéas defined by the Finance Board), which
benefit Syracuse University and SUNY ESF stloleatger, the Student Association limits

conference funding to paying for the regidtgiticipants, not to exceed $1,000. The Graduate
Student Organization (GSO) does not pay demsels of any kind.

Recognized student organizations also mayeitibeentfunds acquired through fund raising, dues,
or other lawful sources, to support Non-Usparsdyed travel.

When participating in Non-University sponseleeeagnized student organizations are required
to submit the Non-University Sponsored Studembriirgpion Form available via the Office of
Student Life web sitestaidentlife.syr.ednder “travel policy.” In addition, the recstgrdeed
organization is subject to those requiremeitisdlas&ection Il of the Student Travel Policy.

Student Travel Guidelines



Syracuse University, in furtherance of itpraditfiorission as an institution of higher edtioatigh

its various departments and offices, providasmitippofor student travel to activities tiatefaci
and/or enhance the learning process takingtipla¢besMUniversity community. Participat@n in su
activities shall be limited to members of thsitYmiemmunity. These Guidelines do not apply to
international travel, study abroad travel, lourtderethe auspices of the Department of .Athletics
Syracuse University Abroad, the Risk Management

Department, and/or the Department of Athleiics shou

be consulted on those matters.

Participants in activities involving studentateavel
responsible for their own behavior and anyg resultin
consequences. The University shall not be katyle fo
loss, damage, injury or other consequence resulting
from a participant's failure to comply withitWnivers
rules and regulations, the direction of University
employees, or applicable law.

Without limiting the foregoing, all trip p&stianean

required to (a) comply with the standards setHer8yracuse University Code of Student&@whduct
with applicable University policies, procethges)duegulations, understanding that sue@mcempli

is important to the success of the trip antdnovénsity’s willingness to permit future stiwitesa

and (b) conform their conduct to the standawmiglisigrithe trip and assume responsibility damthei
actions, understanding the circumstances chmapusfactivity may require a standard of deatorum t
may differ from that applicable on campus.on¥iofathe foregoing requirements may subject
participants and sponsoring organizationslittadysagiion pursuant to the Syracuse Uniwicsétly J
System Policies and Procedures.

Please note for University sponsored travide iteisponsibility of the department sponsoring the
program to assure compliance with these guideluming any reference polices such as the
University’s vehicle safety policy.

The following additional guidelines also apiptyat@laactivities subject to the Syracussityniver
Student Travel Guidelines:

A. Pre-trip Meeting The faculty member, administrator, and/deeécsigiient organization in
charge of the trip, whether sponsored or naedpshsald hold a pre-trip planning meetiitig with a
participants to discuss the planned itineratiprbledrepectations, and transportation details.

B. Transportation The sponsoring University department shouldpdred pto arrange for
transportation by official University vehenégb)eahicle(s), chartered service, regulailyesche
transportation service, or, if necessary, pezbarias. The following rules apply to the use of
vehicles.

1. University Vehiclenly University employees can(&&fer to the University Vehicle Safety
Policy.)




2. Rental Vehicledf rented with University funds, only Urangukifyees can drive; all terms of
the rental contract must be complied with. @tsgtyJpiwhibits departments or employees from
renting 15 passenger vans on or for Univengig busi

3. Contract Bus ServieAdequate insurance coverage for personahdnpngparty damage
must be provided by the bus company. If the camigangss than $5 million per occurrence,
the Risk Management Department (315-443-5384) constilted to determine if a lower
coverage amount is acceptable.

4. Regularly Scheduled CarrierRegular scheduled transportation service spr@gler
Greyhound, Amtrak) may be utilized for tramsportati

5. Personal VehiclesPersonal vehicles should only be used on aryvdlasis. The
owners/drivers must provide their own insurenagge céll student participants choosing to ride
in a private automobile do so voluntarily @adoatritrisk. The University shall not insure or
accept liability for any damage, loss, or sylinygrérom the use of a private vehicle. The
University does not provide comprehensiveiar @iysical damage) insurance for private
vehicles driven on University business, ancethe mgponsible for primary liability insurance.
The University does carry non-owner excegschabildge to protect the University and
employee in the event of a suit resulting frsoneabide accident in which an employee was
driving on University business.

. Accident and Medical Insurance

The faculty member or administrators resporbbhkeiposhall communicate to the particgiants th
the University does not provide medical insurangesfudent’s participation in trips. All studen
participants shall be responsible for any mastdichky incur during and/or as a resultf the tr

. Participation

Except with the permission of the appropriatragmirfiriends and family of students are not
eligible to participate in travel opportuhirigesrider the Division of Student Affairs dliayel P

All participants are required to engage inrtbé atdivities of the trip. Unstructured tirddoshoul
kept to a minimum to reduce the risks inheraupenvised activity. The sponsoring department or
organization should keep a list of all partiicyzdwesl in the trip.



