
Risk Management and Related Policies 
 
Tips on Managing Risk in Your Organization 
 
A key element of success for any student group is an effective risk management policy to ensure that 
planned events are a safe and fun experience for all. Risk management is the process of examining the 

potential and perceived risks involved in an 
organization’s activities, as well as supervising those 
activities and taking corrective actions and proactive 
steps to minimize accidental injury and/or loss. In order 
for student groups to remain a part of Syracuse 
University, it is important they take precautions and 
carefully plan their activities so they can avoid 
situations that may jeopardize their standing as an 
organization on campus. 
 
It is important that every time your organization holds 
an activity, you balance the risks of the activity versus 

what you expect to gain. In doing this, you will want to look at whether your activity has risks, determine 
whether those risks outweigh the benefits, identify what measures you have taken to prevent problems at 
the activity, and examine what procedures you have in place if problems occur. You must exercise 
reasonable care in managing your event and work to avoid harm to your members and others. 
 
If you can prevent a problem from occurring through training, precautions, and planning, you need to take 
the reasonable precautions. If during your planning, you discover that the risks outweigh even your best 
precautions, you should seriously consider choosing a different activity.  
 
 
Things to keep in mind: 
 
·  Victims can sue a group, or individuals associated with a group. They can also sue anyone who had 

authority over the group or activity that harmed them (e.g., national organizations). 
·  Behaviors that cause harm to an individual also can result in criminal penalties (e.g. serving alcohol to 

minors, hazing). 
·  Participants should be warned of the dangers inherent in an activity. 
·  If you are affiliated with a national organization, find out from your national representative what the 

insurance policy is for the national organization and what events or officers are covered by that policy 
for local chapters.  

·  Contracts are binding agreements. Make sure you know what you are signing! 
·  Preventing hazing and harassment (of any kind) is important as your organization can suffer serious 

consequences if they are a part of your activities. Both types of behavior are illegal and will not be 
tolerated by the University. 

  
 
The following is a simple risk management checklist for you to use when planning an event: 

 



�  Risk Identification- What are the risks associated with this event. Do not limit yourself to physical risk. 
Think also in terms of financial risks, risks to reputation, etc. 
 

�  Risk Assessment- Risks should be evaluated by the seriousness of their potential impact on the 
individual and group. 

 
�  Risk Mitigation Strategies- What can be done to reduce the potential damage the risky activity could 

cause? 
 

�  Risk Plan- Develop a plan to reduce the risk and response procedures to handle incidents stemming 
from the risk.  

 
�  If the plan is difficult to implement, you cannot identify appropriate safeguards, or it will be too costly 

and still not reduce the risk, THE ACTIVITY IS TOO RISKY!  Chose another activity that will 
accomplish the same goals with less risk. 

 
The Office of Student Life is committed to the success of your organization. Part of that success is risk 
management. If you have any questions or would like more information on risk management, please visit 
the Office of Student Life, suite 126, Schine Student Center. 
 
 
SYRACUSE UNIVERSITY STATEMENT OF STUDENT RIGHTS AND RESPONSIBILITIES    
 
Syracuse University is an academic community and all persons- students, faculty, administrators and staff- 
share responsibilities for its growth and continued welfare. As members of the University community, 
students can reasonably expect that all University offices, programs, employees, and organizations will 
respect the following rights. 
 
Syracuse University further encourages all members of 
the University community to endorse, support, and abide 
by the following statement of values, which this 
community has deemed fundamental to its mission and 
integral to its growth. 
 
1.   Speech/Expression/Press 
 
 Students have the right to express themselves 

freely on any subject provided they do so in a 
manner that does not violate the Code of Student 
Conduct. Students in turn have the responsibility to 
respect the right of all members of the University to 
exercise these freedoms. 
 

2.  Non-discrimination 
 



 Students have the right not to be discriminated against by any agent or organization of Syracuse 
University for reasons of age, creed, ethnic or national origin, gender, disability, marital status, political 
or social affiliation, race, religion, sexual orientation, or gender identity and gender expression. In their 
individual roles as members of student organizations, students have the responsibility not to 
discriminate against others. 

 
3.   Assembly/Protest 
 
 Students have the right to assemble in an orderly manner and engage in peaceful protest, 

demonstration, and picketing that does not disrupt the functions of the University, threaten the health or 
safety of any person, or violate the Code of Student Conduct. 

 
4.  Religion/Association 
 
 Students have the right to exercise their religious convictions and associate with religious, political, or 

other organizations of their choice in University facilities provided they do so in a manner that respects 
the rights of other members of the community and complies with the Code of Student Conduct.  
Students have the responsibility to respect the rights of other members of their University community to 
free exercise of their religious convictions and to free association with organizations of their choice. 

 
5. Privacy/Search/Seizure 

 
 Students have the right of privacy and to be free from unreasonable searches or unlawful arrest on 

University property and within their campus residences. Students have the responsibility to respect the 
privacy of other members of the University community in their person and in their place of residence. 

 
6.  Academic Pursuits 
 

Students have the right to accurate and plainly stated information relating to maintenance of acceptable 
academic standing, graduation requirements, and individual course objectives and requirements. 
Students can expect instruction from designated instructors at appointed class times and reasonable 
access to those instructors. Students have the responsibility to attend class and know their appropriate 
class requirements. 

 
7.  Quality Environment 
 

Students have the right to expect a reasonably safe environment supportive of the University’s mission 
and their own educational goals. Students have the responsibility to protect and maintain that 
environment and to protect themselves from all hazards to the extent that reasonable behavior and 
precaution can avoid risk. 

 
8.  Governance/Participation 
 
 Students have the right to establish representative governmental bodies and to participate in University 

governance in accordance with the rules and regulations of the University. Students who accept 
representative roles in the governance of the University have the obligation to participate responsibly. 

 



9.  Fundamental Fairness 
 
 Students have the right to fundamental fairness before formal disciplinary sanctions are imposed by the 

University for violations of the Code of Student Conduct- as provided in the published procedures of the 
University’s Judicial System or other official University publications. Students have the right to written 
notice and the opportunity for a hearing before any change in status is incurred for disciplinary reasons 
unless a significant threat to persons or property exists. 

 
10.  Confidentiality  
 

Students have the right to access and control access to their educational records as provided in the 
federal Family Educational Rights and Privacy Act of 1974, also known as the Buckley Amendment. 
These include the rights to review and challenge the content of educational records, to control 
disclosure of personal and academic information to third parties, and to limit the routine disclosure of all 
or some information defined as “directory information” by the Act.* 

 
*The above statement is also true for international students and scholars, except where specified by 
the legislation, rules, and regulations governing the particular visa status. 

SYRACUSE UNIVERSITY CODE OF STUDENT CONDUCT       
 
Students at Syracuse University are expected to conduct themselves in a manner supportive of the 
educational mission of the institution.  Integrity, respect for the person and property of others, and a 
commitment to intellectual and personal growth in a diverse population are values deemed fundamental to 
membership in this University community. 
 
Syracuse University considers the following behavior, or attempts thereof, by any student or student 
organization, whether acting alone or with any other persons, to violate the Code of Student Conduct: 

 
1. Physical harm or threat of physical harm to any person or persons, including but not limited to:  assault, 

sexual abuse, or other forms of physical abuse. 
 
2. Harassment, whether physical or verbal, oral or written, which is beyond the bounds of protected free 

speech, directed at a specific individual(s), easily construed as “fighting words,” and likely to cause an 
immediate breach of the peace. 

 
3. Conduct that threatens the mental health, physical health, or safety of any person or persons, including 

hazing, drug or alcohol abuse, and other forms of destructive behavior. 
 
4. Academic dishonesty,* including but not limited to plagiarism and cheating, and other forms of 

academic misconduct; for example, misuse of academic resources or facilities, misuse of computer 
software, data, equipment, or networks. 

 
5. Intentional disruption or obstruction of lawful activities of the University or its members, including their 

exercise of the right to assemble and to peaceful protest. 
 



6. Theft of or damage to personal or University property or services or illegal possession or use of the 
same. 

 
7. Forgery, alteration, fabrication or misuse of identification cards, records, grades, diplomas, University 

documents, or misrepresentation of any kind to a University office or official. 
 
8. Unauthorized entry, use, or occupation of University facilities that are locked, closed, or otherwise 

restricted as to use. 
 
9. Disorderly conduct including, but not limited to, public intoxication, lewd, indecent, or obscene behavior, 

libel, slander, or illegal gambling. 
 
10. Illegal manufacture, purchase, sale, use, possession, or distribution of alcohol, drugs, or controlled 

substances, or any other violation of the Syracuse University Policy on Alcohol, Other Drugs, and 
Tobacco. 

 
11. Failure to comply with the lawful directives of University officials who are performing the duties of their 

office, especially as they are related to the maintenance of safety or security. 
 
12. Unauthorized possession or use of any weapon, including:  firearms, BB-guns, air rifles, explosives 

devices, fireworks, or any other dangerous, illegal, or hazardous object or material, and improper use 
as a weapon of any otherwise permitted object or material. 

 
13. Interference with or misuse of fire alarms, blue lights, elevators, or other safety and security equipment 

or programs. 
 
14. Violation of any federal, state, or local law that has a negative impact on the well- being of Syracuse 

University or its individual members. 
 
15. Violation of University policies, rules or regulations that are published in the Student Handbook, or 

other official University publications or agreements. 
 
16. Culpability is not diminished for acts in violation of this Code that are committed in ignorance of the 

Code or under the influence of alcohol, illegal drugs, or improper use of controlled substances. 
 
*Cases involving academic dishonesty are handled within the student’s school or college. 
 
SYRACUSE UNIVERSITY ANTI-HAZING POLICY        
 

 
 
A.  Statement:  Syracuse University is dedicated to promoting a safe and healthy campus environment for 
its students, faculty, staff, and visitors.  In addition, Syracuse University is committed to promoting an 



environment that fosters respect for the dignity and rights of all its community members.  As such, the 
University will not tolerate hazing activities by any individuals, groups, teams, or recognized student 
organizations.   
 
B.  Definition:  Syracuse University defines hazing to be any action that intentionally or recklessly causes 
or is likely to cause harm to the mental or physical health or safety of one or more persons for the purpose 
of initiating, promoting, fostering, or confirming any form of affiliation with a group or organization.   In 
addition, subjecting any person or persons to commit an act that violates human dignity, the Code of 
Student Conduct, or the law for the purpose of initiating, promoting, fostering, or confirming any form of 
affiliation with a group or organization is prohibited. The express or implied consent of participants or 
victims will not be a defense. 
 
Examples of hazing include, but are not limited to the following: forced or required consumption of alcohol 
or other substances, sleep deprivation, kidnapping, threats of harm, actual physical harm, (e.g. paddling, 
beating, branding), performing any service or action under coercion or duress.  
 
To make a report of hazing, or to determine whether a proposed activity constitutes or will constitute 
hazing, contact the Office of Student Life at 443-2718, the Office of Judicial Affairs at 443-3728, or the 
Department of Public Safety at 443-2224.  Anonymous reports also can be made to the Department of 
Public Safety through the Silent Witness program at http://sumweb.syr.edu/pubsafe/silent.html, or by calling 
443-TIPS (8477). 
 
C.  Enforcement:  Syracuse University will enforce this policy through internal disciplinary procedures, the 
external prosecution of alleged offenders, or both.  Individuals who participate in acts of hazing will be held 
accountable under this policy and the Code of Student Conduct. 
 
D.  Reservation of Rights:  Syracuse University reserves the right to update and amend this policy at any 
time. 
 
STUDENT GRIEVANCE PROCEDURES         
 
Syracuse University is committed to providing an environment where the individual rights of all persons are 
protected and where concerns regarding these rights are promptly dealt with and resolutions are reached in 
a fair and just manner. Syracuse University’s Student Grievance Procedures ensure that all students and 
student organizations are afforded an opportunity to resolve their grievances in a timely manner. 
 
Any student or recognized student organization may file a grievance in writing with the Office of Student 
Life, specifically the associate dean of students, when it is alleged that a right enumerated in the Statement 
of Student Rights and Responsibilities has been violated by any agent of the University. 
 
The Office of Student Life will act as a resource center for students unless otherwise involved in the case, 
at which time another resource will be provided. 
 
Every effort will be made to resolve grievances informally, i.e. by mutual agreement of all parties involved. 
Students are encouraged to attempt to resolve their grievance within the administrative structure of the 
organization, or with the agent, through mediation and/or consultation, before filing a grievance. 



 
If a suitable solution cannot be reached through ordinary means, the Office of Student Life will evaluate 
whether the student has followed all appropriate procedures. Thereafter, the Office of Student Life will 
make a good faith effort to assist the student in resolving the grievance informally and confidentially. 
 
If informal resolution of the grievance is not possible and no other suitable agency exists for resolution of 
the grievance, the Office of Student Life will determine whether it is appropriate to convene an Ad Hoc 
Grievance Committee.  
 
The Ad Hoc Grievance Committee will employ the procedural guidelines in place within the University 
Judicial System. Decisions of the Ad Hoc Grievance Committee will be forwarded to the Chancellor of the 
University with recommendations for further action. 
 

CAMPUS DISRUPTION POLICY          
 
Syracuse University regulations on campus disruption apply to students, faculty, administrators, and staff 
for the maintenance of public order on the University’s owned, operated, or controlled property and at its 
sponsored events.  
 
Pursuant to the requirements of the New York Educational Law 6450 (Art. 129a, 1969), the following rules, 
regulations, and enforcement procedures are adopted for the maintenance of public order on Syracuse 
University owned, operated, or controlled property.   
 
A.  Prohibited Conduct: Syracuse University is committed to the principle that freedom of discussion is 

essential to the search for truth and, consequently, welcomes and encourages the expression of 
dissent. Freedom of expression, however, ceases at the point at which its exercise infringes on the 
rights of either participants or non-participants. In order to preserve freedom of discussion and to 
protect the rights of all, the following conduct is prohibited:  

 
1.  Obstruction or disruption of teaching, research, administration, disciplinary proceedings, pedestrian 

or vehicular traffic, or other University activities, including public service functions and other 
authorized activities on University owned, operated, or controlled property.  

 
2.  Detention or physical abuse of any person on University owned, operated, or controlled property, 

or conduct that threatens or endangers the health or safety of any such person.  
 
3.  Destruction of or damage to University property or the property of any person where such property 

is located on University owned, operated, or controlled property.  
 
4.  Illegal or unauthorized possession or use of firearms, explosives, dangerous chemicals, or other 

dangerous weapons or instruments on University owned, operated, or controlled property.  
 
5.  Entry on or use of University facilities or property without authorization, or violation of regulations 

governing the use of University facilities or property.  
 



6.  Failure to comply with directives of University officials or law enforcement officers acting in the 
performance of their duties.  

 
7.  Acts that recklessly or intentionally endanger mental or physical health or involve the forced 

consumption of alcohol or drugs for the purpose of initiation into or affiliation with any organization. 
 
8.  Aiding any other person to engage in any act or conduct herein proscribed. 

 
B.  Removal from Premises:  Any person while on University owned, operated, or controlled property 

who refuses the request or command of an authorized University official to desist in any prohibited 
conduct may be ejected from such property where such conduct constitutes a disruption to public 
order.  

C.  Violations and Sanctions:  A student charged with violating the prohibitions listed under Section A will 
be subject to the disciplinary sanctions and procedures outlined in the Student Handbook, under the 
heading of “Student Rights and Responsibilities,” and the published policies of the University Judicial 
System.   

 
A member of the non-bargaining unit staff charged with violating the prohibitions listed under Section A will 
be subject to the disciplinary procedures and sanctions described under “Conduct and Disciplinary Action,” 
in On the Staff. A member of the bargaining unit staff charged with violating the prohibitions listed under 
Section A will be subject to the “Rules and Discipline Procedures” and Article 17 of the current collective 
bargaining agreement.   
 
A faculty member charged with violating the prohibitions listed under Section A will be subject to the 
procedures described under Section 3.16 of the Faculty Manual, Edition 18, January, 1995 and 
subsequently amended. A sanction need not in every case be imposed.  Where appropriate, sanctions for a 
person found to have violated those prohibitions may range from a verbal or written reprimand, to 
suspension of the faculty privileges and responsibilities, either with or without salary or benefits for a period 
not to exceed the remainder of the semester and the semester following hearing board action, to 
termination of contract or tenured position. In extraordinary circumstances, the Chancellor or designated 
representatives may suspend the accused person pending hearing of the charges. 
 
STUDENT ORGANIZATION TRAVEL          
 
Division of Student Affairs Student Travel Policy 
 
I. Purpose:  Syracuse University seeks to promote safe travel to events and activities occurring beyond 

the boundaries of University property by students and recognized student organizations.  As such, this 
Policy applies to individual student and recognized student organization travel both in cases where the 
travel is sponsored by Syracuse University and in cases where the travel is independent of University 
sponsorship but where an individual student or recognized student organization travels on behalf of, or 
with the financial support of, one or more recognized student organizations of Syracuse University.  
Examples of activities and events that fall under this Policy include, but are not limited to:  Division of 
Student Affairs-sponsored field trips, club sports trips, the activities of recognized student 
organizations, Student Association-funded community service travel, and in situations where a student 



or recognized student organization officially represents the University, e.g., leadership academies, 
conferences, and other  programs.   

 
This Policy does not apply to travel undertaken by individual students attending out of town 
athletic/recreational events as a non-participant (except when traveling on behalf or with the financial 
support of a recognized student organization as described above), engaging in student teaching, 
internships, practicums, observations or research, or participating in intercollegiate athletics 
competitions under the auspices of the Department of Athletics. 

 
II. Definitions:  A recognized student organization is one that has been formed for educational, 

professional, social, recreational, or other lawful purposes, derives the majority of its membership and 
all of its leadership from the student body of Syracuse University and the State University of New York 
College of Environmental Science and Forestry (SUNY ESF), has been approved for recognition by the 
Office of Student Life, and maintains a current registration status with the Office of Student Life. 
 
A University sponsored event or activity is one that is initiated, actively managed, planned and 
arranged by a member of the University’s faculty or staff, or by members of a recognized student 
organization that has been granted sponsorship by the University, and is approved by an appropriate 
administrator and/or an event or activity that the University actively manages, is involved with, or 
oversees financially, physically, or administratively. 

 
A currently enrolled student is one who is currently registered at the University, whether on a full- or 
part-time basis.  
 
An appropriate administrator is a dean, department chair, or director of an administrative unit, or his 
or her authorized designee. 

 

III.  General Requirements:  All student and recognized student organization travel falling within this 
Policy must meet the following requirements: 

 
A. Recognized student organization travel must be consistent with the organization’s mission 

statement and constitution on file with the Office of Student Life. Travel must be planned so as not 
to create an undue interference with academic responsibilities.    
 

B. An individual student or recognized student organization must complete and submit either a 
Sponsored Student Travel Request Authorization Form or a Student Trip Information Form, as 
appropriate, to the Office of Student Life no later than five (5) or ten (10) business days, 
respectively, before the scheduled trip. These forms are available via the Office of Student Life web 
site at studentlife.syr.edu under “travel policy.”  
 

C. All students traveling must complete and submit an Off-Campus Travel Waiver and Assumption of 
Risk Form to the Office of Student Life no later than five (5) or ten (10) business days, respectively, 
before the scheduled trip. This form is available via the Office of Student Life web site at 
students.syr.edu/Student Life/index.html under “travel policy.”  
 



D. All University sponsored travel must be chaperoned by a faculty or staff mentor, except as provided 
in Section IV(C) below. A student officer from the recognized student organization must 
accompany the trip for all non-University sponsored travel. Syracuse University will view this 
student officer as the party responsible for the trip. Furthermore, the student officer must carry a 
copy of all emergency contact information for all students participating in the trip. 
 

E. The name, address, and telephone number of the faculty/staff mentor to the recognized student 
organization must be submitted utilizing the appropriate form. Faculty/staff mentors also are 
required to maintain a copy of the appropriate form and discuss the Syracuse University Code of 
Student Conduct with the recognized student organization leader(s) organizing the trip. The 
faculty/staff mentor is expected to exchange emergency contact numbers with students and obtain 
an indication of who each student desires to be notified in the event of an emergency. 

F. All trips are required to follow the Division of Student Affairs Student Travel Guidelines. These 
guidelines also can be found at students.syr.edu/deanofstudents/index.html. 
 

G. Any trip taken without submission of a complete and accurate Sponsored Student Travel Request 
Authorization Form or Student Trip Information Form, or other violations of this policy, may result in 
individual and/or organizational discipline as outlined in the University Judicial System Handbook, 
together with such additional action as may be deemed appropriate under the circumstances.   

 
 
IV. University Sponsored Student Travel 
 

To assure that events or activities involving student travel are consistent with the University’s mission 
and that student safety issues have been addressed, University sponsored student travel must be 
approved in advance by an appropriate administrator. The appropriate administrator will assure that the 
proposed travel request conforms to the procedures outlined in the Division of Student Affairs Student 
Travel Guidelines. 
 
The following rules apply to the travel of currently enrolled undergraduate or graduate students 
attending activities or events sponsored by Syracuse University that occur beyond the boundaries of 
Syracuse University owned, operated, or controlled property. 

 
A. To request authorization, members of the faculty, staff, or recognized student organization granted 

funding who organize activities covered by this Policy must submit a completed Sponsored Student 
Travel Request Authorization Form, together with required accompanying documents and 
information, to the appropriate administrator for approval.  The request must be submitted at least 
five business days in advance of travel. Club sports organizations should consult with the 
Department of Recreation Services for specific details concerning exceptions to the five business 
day notice period. 

 
The following information must be submitted with the Sponsored Student Travel Request 
Authorization Form: 

 
1. A list of students going on the trip, including their Syracuse University identification card 

numbers 
2. Emergency contact telephone numbers 



 
B. Club sports officers will receive the Club Sports Handbook from the Department of Recreation 

Services and will share with members of the club specific information regarding health insurance 
and the risks inherent in club sports activities.  

 
C. All University sponsored trips must be chaperoned by a staff or faculty member, except with the 

approval of an appropriate administrator. If students are traveling on their own for the purpose of a 
recognized student organization, and University funds are being utilized to support the activity (e.g. 
club sports teams participating in out-of-town competition), the president of the student 
organization must meet with an administrator in the appropriate office (Club sports- Department of 
Recreation Services; other activities- Office of Student Life) prior to the trip to review specific trip 
details. 

 
D. Names and pertinent information may be submitted via the Office of Student Life web site at 

studentlife.syr.edu under “travel policy.” Faculty or staff chaperones are expected to carry 
emergency contact information for all students on the trip. 

 
 
 
V. Non-University Sponsored Travel 
 

Non-University sponsored travel occurs when travel to an off-campus activity or event is required as 
part of membership in a recognized student organization, but University funds are not utilized to 
support the travel. 
 
In some cases, the Student Association may support the recognized student organization travel by 
providing funding for conference registration. This funding does not alter the non-University sponsored 
nature of the travel.   

 
Note:  It is the policy of the Student Association (Statute 4, II,C,6-7) that recognized student 
organization transportation expenses shall not be paid for by the Student Activity Fee unless 
transportation expenses are for community service events (as defined by the Finance Board), which 
benefit Syracuse University and SUNY ESF students. Moreover, the Student Association limits 
conference funding to paying for the registration of participants, not to exceed $1,000.  The Graduate 
Student Organization (GSO) does not pay for travel expenses of any kind. 
 
Recognized student organizations also may utilize their own funds acquired through fund raising, dues, 
or other lawful sources, to support Non-University sponsored travel. 
 
When participating in Non-University sponsored travel, recognized student organizations are required 
to submit the Non-University Sponsored Student Trip Information Form available via the Office of 
Student Life web site at studentlife.syr.edu under “travel policy.” In addition, the recognized student 
organization is subject to those requirements described in Section III of the Student Travel Policy.  

 

Student Travel Guidelines 
 



Syracuse University, in furtherance of its not-for-profit mission as an institution of higher education, through 
its various departments and offices, provides opportunities for student travel to activities that facilitate 
and/or enhance the learning process taking place within the University community.  Participation in such 
activities shall be limited to members of the University community. These Guidelines do not apply to 
international travel, study abroad travel, or travel under the auspices of the Department of Athletics. 
Syracuse University Abroad, the Risk Management 
Department, and/or the Department of Athletics should 
be consulted on those matters. 
 
Participants in activities involving student travel are 
responsible for their own behavior and any resulting 
consequences. The University shall not be liable for any 
loss, damage, injury or other consequence resulting 
from a participant's failure to comply with University 
rules and regulations, the direction of University 
employees, or applicable law.  
 
Without limiting the foregoing, all trip participants are 
required to (a) comply with the standards set forth in the Syracuse University Code of Student Conduct and 
with applicable University policies, procedures, rules and regulations, understanding that such compliance 
is important to the success of the trip and to the University’s willingness to permit future similar activities; 
and (b) conform their conduct to the standards surrounding the trip and assume responsibility for their own 
actions, understanding the circumstances of an off-campus activity may require a standard of decorum that 
may differ from that applicable on campus.  Violations of the foregoing requirements may subject 
participants and sponsoring organizations to disciplinary action pursuant to the Syracuse University Judicial 
System Policies and Procedures. 
 
Please note for University sponsored travel, it is the responsibility of the department sponsoring the 
program to assure compliance with these guidelines, including any reference polices such as the 
University’s vehicle safety policy. 
 
The following additional guidelines also apply to all travel activities subject to the Syracuse University 
Student Travel Guidelines: 
  
A. Pre-trip Meeting:  The faculty member, administrator, and/or recognized student organization in 

charge of the trip, whether sponsored or not sponsored, should hold a pre-trip planning meeting with all 
participants to discuss the planned itinerary, behavioral expectations, and transportation details.  

 
B. Transportation: The sponsoring University department should be prepared to arrange for 

transportation by official University vehicle(s), rental vehicle(s), chartered service, regularly scheduled 
transportation service, or, if necessary, personal vehicles. The following rules apply to the use of 
vehicles.  
 
1. University Vehicles- Only University employees can drive. (Refer to the University Vehicle Safety 

Policy.)  
 



2. Rental Vehicles- If rented with University funds, only University employees can drive; all terms of 
the rental contract must be complied with. The University prohibits departments or employees from 
renting 15 passenger vans on or for University business. 

   
3. Contract Bus Service- Adequate insurance coverage for personal injury and property damage 

must be provided by the bus company. If the company carries less than $5 million per occurrence, 
the Risk Management Department (315-443-5334) must be consulted to determine if a lower 
coverage amount is acceptable. 

 
4. Regularly Scheduled Carriers- Regular scheduled transportation service providers (e.g. 

Greyhound, Amtrak) may be utilized for transportation. 
 
5. Personal Vehicles- Personal vehicles should only be used on a voluntary basis. The 

owners/drivers must provide their own insurance coverage. All student participants choosing to ride 
in a private automobile do so voluntarily and at their own risk. The University shall not insure or 
accept liability for any damage, loss, or injury resulting from the use of a private vehicle. The 
University does not provide comprehensive or collision (physical damage) insurance for private 
vehicles driven on University business, and the owner is responsible for primary liability insurance. 
The University does carry non-owner excess liability coverage to protect the University and 
employee in the event of a suit resulting from an automobile accident in which an employee was 
driving on University business. 

C. Accident and Medical Insurance  
 
The faculty member or administrators responsible for the trip shall communicate to the participants that 
the University does not provide medical insurance for any student’s participation in trips. All student 
participants shall be responsible for any medical costs they incur during and/or as a result of the trip.  

 
D.  Participation  

  
Except with the permission of the appropriate administrator, friends and family of students are not 
eligible to participate in travel opportunities falling under the Division of Student Affairs Travel Policy. 
 
All participants are required to engage in the planned activities of the trip. Unstructured time should be 
kept to a minimum to reduce the risks inherent in unsupervised activity. The sponsoring department or 
organization should keep a list of all participants involved in the trip.  

 


