SECURING ANAANAGINGUNDING FOROURORGANIZATION

Funding Options

The following is a list of funding optionseaiaikatdgnized student organizations.

association
Syracuse University Student Association (SA)

Recognized student organizations may applintpfrimdhe Syracuse University Student Associatio
twice each academic year. Generally, thesepfondssgps occur in April for the followingefstiéisem
and in late November to early December fonting &pring semester.

Applications for funding from SA must be subnitedSA
comptroller on the date and time identified requinst for
applications. If the application for fundinglisoftwe complete,
the finance board will consider the requespletecapplications
will not be considered.

Recognized student organizations will recenenatigé of the
finance board's decision in their official Stiedemiilbox. The
finance board's recommendation will then bedstr next
meeting of the SA Assembly, where a final ddtiseomade.
The finance board’s recommendation is finalloanhg ftinal
approval by the SA Assembly.

For a copy of the current SA Student ActivihaReialFCode or
for more information and an application, cer8&cCimptroller
at 315-443-5350 or visit the Student Associdtiositewe
students.syr.edu/student_orgs/governance/sa

Graduate Student Organization (GSO)

Recognized student organizations with a largee gtadent membership and/or programs that will
benefit the graduate student community argelagiplg to the GSO for funding. To apply for GSO
funding, submit ten (10) copies of the protetsalthan 4 p.m. on the day the GSO financeeommit
meets, and send a representative to the finandteeameeting to answer any questions that may
arise. The finance committee meeting schedelelmtaindd from the GSO Office.



If the finance committee approves the requegtigsiewill be forwarded to the GSO Senainfor rev
Because the GSO Senate meets approximatelyesigatykear, it is important to plan ahead in
requesting funds, so the program is not del&yddn@sSare available upon approval by the GSO
Senate.

Contact the GSO comptroller at 315-443-3730ifdommation or for applications.
Division of Student Affairs Diversity Programmiagt&

The Division of Student Affairs Diversity Progr&@namts
support the efforts outlined in the Stratetpg @t@ouraging the
active participation of the entire undergragleatecimmunity in
developing programs, facilities, and servicesldbedte the
diversity of the University community. Thesargrdatigned to
support programs that (1) enhance the educatiooaltusal
aspects of the University community and (B rangaréness of
differing perspectives. Funded via the Urivemsityter Co-
Curricular Fee, grants of up to $1,500 are dwd&Bgleatuse
University recognized undergraduate studerdtiomgami|t are
co-sponsoring collaboratively planned progrisresievaeet grant criteria.

The Office of Student Life and the Office oltuvklltiffairs staff share cooperative reggdiosibil
awarding the Grants for Diverse ProgrammingeHofomuation on grant criteria and application
deadlines, pick up an application at Studdre Ofece of Multicultural Affairs, or the Baatenfs
Office, 306 Steele Hall. For more informatitve, Sisident Life Front desk, contact 315-448-2718
visit the Student Life web sitiei@éntlife.syr.edu

Club Sports

Registered Club Sport teams are eligible fortifwodgh the Department of Recreation Sehisces. T
includes facility rental costs, tournament es)triedgue and organizational dues, miscellaneous
equipment purchases, and payment to referegsapadigstructors. Information regarding Glub Spor
funding, assumption of risk, insurance, andleshand regulations, can be obtained through the
Department of Recreation Services at 315-443-4386.

Residence Hall Association (RHA)

The RHA office is located in the Office of Rdsidedd1 Waverly Hall,

Suite 200, 315-443-3637. RHA funds are allonatddte programming

needs of individual residence halls or residisncaiversity-wide. The

General Body of RHA consists of representatieaslircesidence hall, as well as an execudive boar
To request money, contact an RHA represergageative board member to assist you in writing or
sponsoring a bill.



FUNDRAISING

Policy on Fund Raising by Recognized Student @atjans and University Departments

A. Definition: For purposes of this policy, fund rgigsiefined as the collection of money through
donations, sales, and/or event programminguguabes of charitable donation or organizational
budget enhancement.

B. Guidelines:The following guidelines are applicablentb ralising activities
by recognized student organizations on SyragerséyUowned, operated, or
controlled property:

1. The sponsor of a fund raising activity mustecamgiptest form and
obtain approval of the fund raising activitg f@fficé of Student Centers
and Programming Services in suite 228D of ¢h8t8dbm Center

2. The fund raising activity is required to offesfia tbethe University
community that is consistent with the Unigdtgigtional mission

3. The purpose for which the funds will be raisdx ooissistent with the purpose of the
recognized student organization and the CodenviCataduct and other applicable policies of
Syracuse University. Further, the fund raigitygnagst not violate legal, tax, or corporate
restraints upon the University

4. An accounting of any funds raised must be poothde®ffice of Student Life by Student
Centers and Programming Services within fige bagsafter the event

5. A currently enrolled student member(s) of thergpoeognized student organization must be
present during the entire time of the event

6. In the absence of an available exemption, thepensot is responsible for ensuring the
collection, reporting, and payment of all aggéeablork State sales and use taxes

7. Event sponsors are responsible for ensuringptiegdpactivities comply with all applicable
federal, state, and local laws, rules, andregulati

8. Spaces in which the fund raising activity isgootust be identified by a sign indicating the
conducting entity’s name, goods, and/or seingcssldeand prices

9. Neither individuals (regardless of affiliations wit
Syracuse University) nor private, commercial
organizations may sell or promote the salect$ produ
or services on Syracuse University owned, operated,
or controlled property except:



a. Individuals or organizations with whom/whickeSyracersity has entered into a
written contract

b. Individuals or organizations authorized irbyf@ymgcuse University to engage in the
sales of goods or services for the benefibghaeelcstudent organization

10.Commercial or corporate sponsorship of progeaer#sors permissible provided that no

products and/or services are sold at the event

11.Syracuse University reserves the right to heduparties participating in or conducting fund

raising activities to meet additional requireamsirds)g without limitation requirements that
such parties furnish evidence of insurance casezptgble to the University and/or agree to
indemnify the University and University pergams¢l liabilities arising from their acts or
omissions

12. Syracuse University reserves the right to dppideatity of any proposed sponsor and the

content of sponsorship materials associatédnalittaiging activity

Fund Raising for Non-University Affiliatedit@biar OrganizationsEund raising for non-profit,
charitable organizatiang.( The Red Cross, Salvation Armyhaeiog no direct affiliation with
Syracuse University is permissible providedaibave¢hguidelines are followed, and:

1.

The organization submits a statement of sugi@organization’s letterhead to the Office of
Student Life, the Office of Student CentersgaaahrRilng Services, and the Center for Public
and Community Service acknowledging that thsifignait occur on its behalf and indicating
the expected date of the receipt of the donation

The organization provides proof to the Urhiagrisity tegistered with the secretary of state of
the State of New York as a not-for-profit,|letagiatization, that it has received an Internal
Revenue Service exemption letter, and that#sdpuse of University owned, operated, or
controlled property is in furtherance of iespk-eRkaritable purpose(s)

The recognized student organization plannirenthe sponsible for all costs incurred in
connection with the event, other than thosg buerehhritable organization

Educational information about the agency amdidbge iserovides is made available at the
event

Notwithstanding paragraph B-6, in the absenceavailadohe exemption, the charitable
organization is responsible for the collectiepoatnag of all applicable New York State sales
and use taxes

The charitable organization is responsiblering ¢nguits activities comply with all applicable
federal, state, and local laws, rules, andregulati

Fund Raising ExampleSyracuse University provides the followingraseg@mples of items

that may be used to raise funds. Please ndte Waitérsity reserves the right to review and

approve all items.



Items for sale that have been produced by thatongée.g., baskets, bouquets of flowers)

Cash donations

Donations of items of value (e.g., clothingsgubices)

Items for sale that are directly related talém® stganization’s mission or goals (e.g., plants

sold by the Horticulture Club)

5. Items that promote school spirit (e.g., butloesishpdut do not conflict with University
trademark policies

6. Pre-packaged items (e.g., candy, gum)

PwnE

E. Prohibitions: Syracuse University reserves the right talesind raising activities to reasonable
times, places, and manners. The following acé\specifically prohibited:

1. Solicitation by credit card or telephone canmdiexmptn the exception of those approved by
the University Bookstore or an appropriate Cisa@abihet officer

Door-to-door fund raising on Syracuse Univegsditpp@rated, or controlled property

Fund raising on the University Quadrangle

Fund raising for any candidate for political office

Sale or distribution of items that violate tymirgeesnark rights or existing contracts

Receipt by individuals who organize a fundatgin@f proceeds from the activity

S

F. Locations: The specific campus locations listed belowtdlalished additional criteria for fund
raising activities. All of these areas requangptbeal by the Office of Student Centers and
Programming Services and:

1. Residence Halls: approval by the Office of Rddigeand the residence director of each
residence hall in which fundraising is to occur

2. Dining Areas: approval by the specific ditoogtiailimanager

3. Academic Buildings: approval by the appropniaireletar, or building coordinator of the
facility

4. Recreation Facilities: approval by the DepdriReentation Services. This applies to athletic
fields and gymnasiums

5. Manley Fieldhouse: approval by the Departrhigitosf At

6. Carrier Dome: approval by the manager of thB@aerie

G. Additional Restrictions and RequiremeS8tg:acuse University acknowledges that a thosicy of
nature may not anticipate every possible issiagy duage with respect to fund raising achisities.
a result, the University reserves the rightst rigagonable restrictions and/or requirements with
respect to the time, place, and manner ofrigractigties. These restrictions may bean additi
to, or in lieu of, those set forth in the policy.

H. Enforcement:

1. Failure to obtain permission to engage in ar sglessar fund raising, or failure to adhere to
University policy regarding activities for wimidsigpe has been granted, will result in the
curtailment and/or cancellation of the evenOfffjcéhef Student Centers and Programming
Services or other appropriate University official



2. The University judicial system has jurisdictimonplaints against any student or recognized
student organization(s) alleged to have visla@atyh

l. Sanctions: Sanctions for violation of this policy by sindémtsecognized student organizations
include, but are not limited to, fines andldroresioss of the right to use Universityy pyopert
facilities for activities, loss of recogniti@tdgnized student organizations, other dysciplinar
sanctions, and other educational sanctionsaé@podpe circumstances.

J. Reservation of RightSyracuse University reserves the right to aymiidyrat any time.

K. Accepting DonationStudent organizations may accept cash donagialeptsited by the Office

of Student Life. University department donateis shadent organizations should be spetiteout of
respective departmental account and thereforeshmafeeynot be transferred from a University
department into the student organization fgratragint. Additionally, funds maintainedudehe st
organization fundraising account cannot begagedudents for services.

MANAGINYOURRESOURCES

Recognized student organizations are requirgaytovith the following policies in making wesendit
from either allocated or self-generated funds:

Accounting:The Office of Student mfEntainsSyracuse University Student Association (SA) and
Graduate Student Organization (GSO) allocated funds

Expenditure FormsExpenditure Forms are available in the SA andfi€c@SOThey must be
completed by the recognized student organidatigneehby the SA comptroller or GSO comptroller,
as appropriate, before a purchase will be duthorize

Alcohol:Recognized student organizations may not dsedthévard the purchase of alcohol for a
program, performer, or organization member(s).

Speaker/Performer Travel and LodgRerognized student organizations are expect&dwivhwo
their Student Life Organization Consultémtarrange travel and hotel accommodationstfor gue
speakers and performers.

If your organization is reimbursing a speakirmepéor travel, food, or lodging, be certaaino

the followingoriginal receipts for food, lodging, transportation ¢ttkeidie traveleannot be
reimbursed unless these original receipts hasgbb@ted with the traveler’'s social securdy numb
and mailing address.

Student Reimbursementa: accordance with the funding guidelines cddhseSyniversity Student
Association and the Graduate Student Orgasipateons who spend personal funds on goods,
services, etwill notbe reimbursed for these expenditures witheuttigmoapproval and copies of
original receipts.



