
SECURING AND MANAGING FUNDING FOR YOUR ORGANIZATION   
 

Funding Options 
 
The following is a list of funding options available to recognized student organizations. 

Syracuse University Student Association (SA) 
 
Recognized student organizations may apply for funding from the Syracuse University Student Association 
twice each academic year. Generally, these funding processes occur in April for the following fall semester 
and in late November to early December for the following spring semester.   
  
Applications for funding from SA must be submitted to the SA 
comptroller on the date and time identified in the request for 
applications. If the application for funding is found to be complete, 
the finance board will consider the request.  Incomplete applications 
will not be considered. 
 
Recognized student organizations will receive written notice of the 
finance board's decision in their official Student Life mailbox. The 
finance board's recommendation will then be presented at the next 
meeting of the SA Assembly, where a final decision will be made. 
The finance board’s recommendation is final only following final 
approval by the SA Assembly. 
 
For a copy of the current SA Student Activity Fee Financial Code or 
for more information and an application, contact the SA Comptroller 
at 315-443-5350 or visit the Student Association web site: 
students.syr.edu/student_orgs/governance/sa/. 
 
 
 
Graduate Student Organization (GSO) 
 
Recognized student organizations with a large graduate student membership and/or programs that will 
benefit the graduate student community are eligible to apply to the GSO for funding. To apply for GSO 
funding, submit ten (10) copies of the proposal no later than 4 p.m. on the day the GSO finance committee 
meets, and send a representative to the finance committee meeting to answer any questions that may 
arise. The finance committee meeting schedule may be obtained from the GSO Office.  
 



If the finance committee approves the request, the request will be forwarded to the GSO Senate for review. 
Because the GSO Senate meets approximately eight times a year, it is important to plan ahead in 
requesting funds, so the program is not delayed. GSO funds are available upon approval by the GSO 
Senate.  
 
Contact the GSO comptroller at 315-443-3739 for more information or for applications. 
 
Division of Student Affairs Diversity Programming Grants 

 
The Division of Student Affairs Diversity Programming Grants 
support the efforts outlined in the Strategic Plan by encouraging the 
active participation of the entire undergraduate student community in 
developing programs, facilities, and services that celebrate the 
diversity of the University community. These grants are designed to 
support programs that (1) enhance the educational and cultural 
aspects of the University community and (2) raise the awareness of 
differing perspectives.  Funded via the University Encounter Co-
Curricular Fee, grants of up to $1,500 are awarded to Syracuse 
University recognized undergraduate student organizations that are 

co-sponsoring collaboratively planned programs/events and meet grant criteria.   
 
The Office of Student Life and the Office of Multicultural Affairs staff share cooperative responsibility for 
awarding the Grants for Diverse Programming. For more information on grant criteria and application 
deadlines, pick up an application at Student Life, the Office of Multicultural Affairs, or the Dean of Students 
Office, 306 Steele Hall. For more information, visit the Student Life Front desk, contact 315-443-2718, or 
visit the Student Life web site at studentlife.syr.edu. 
  
Club Sports 
 
Registered Club Sport teams are eligible for funding through the Department of Recreation Services.  This 
includes facility rental costs, tournament entry fees, league and organizational dues, miscellaneous 
equipment purchases, and payment to referees, judges, and instructors. Information regarding Club Sport 
funding, assumption of risk, insurance, and other rules and regulations, can be obtained through the 
Department of Recreation Services at 315-443-4386. 
 
 
 
Residence Hall Association (RHA) 
 
The RHA office is located in the Office of Residence Life, 111 Waverly Hall, 
Suite 200, 315-443-3637. RHA funds are allocated to meet the programming 
needs of individual residence halls or residence halls University-wide. The 
General Body of RHA consists of representatives from each residence hall, as well as an executive board. 
To request money, contact an RHA representative or executive board member to assist you in writing or 
sponsoring a bill. 
 



FUND RAISING            
 
Policy on Fund Raising by Recognized Student Organizations and University Departments 
 
A.  Definition:  For purposes of this policy, fund raising is defined as the collection of money through 

donations, sales, and/or event programming for the purposes of charitable donation or organizational 
budget enhancement. 

 
B.  Guidelines:  The following guidelines are applicable to all fund raising activities 
by recognized student organizations on Syracuse University owned, operated, or 
controlled property: 
 

1. The sponsor of a fund raising activity must complete a request form and 
obtain approval of the fund raising activity from the Office of Student Centers 
and Programming Services in suite 228D of the Schine Student Center 

 
2. The fund raising activity is required to offer a benefit to the University 

community that is consistent with the University’s educational mission 
 
3. The purpose for which the funds will be raised must be consistent with the purpose of the 

recognized student organization and the Code of Student Conduct and other applicable policies of 
Syracuse University. Further, the fund raising activity must not violate legal, tax, or corporate 
restraints upon the University 

 
4. An accounting of any funds raised must be provided to the Office of Student Life by Student 

Centers and Programming Services within five business days after the event 
 
5. A currently enrolled student member(s) of the sponsoring recognized student organization must be 

present during the entire time of the event 
 

6. In the absence of an available exemption, the event sponsor is responsible for ensuring the 
collection, reporting, and payment of all applicable New York State sales and use taxes 

 
7. Event sponsors are responsible for ensuring that proposed activities comply with all applicable 

federal, state, and local laws, rules, and regulations 
 
8. Spaces in which the fund raising activity is occurring must be identified by a sign indicating the 

conducting entity’s name, goods, and/or services being sold, and prices 
 
9. Neither individuals (regardless of affiliations with 

Syracuse University) nor private, commercial 
organizations may sell or promote the sale of products 
or services on Syracuse University owned, operated, 
or controlled property except: 

 



a. Individuals or organizations with whom/which Syracuse University has entered into a 
written contract 

b. Individuals or organizations authorized in writing by Syracuse University to engage in the 
sales of goods or services for the benefit of a recognized student organization 

 
10. Commercial or corporate sponsorship of programs or events is permissible provided that no 

products and/or services are sold at the event 
 
11. Syracuse University reserves the right to require third parties participating in or conducting fund 

raising activities to meet additional requirements, including without limitation requirements that 
such parties furnish evidence of insurance coverage acceptable to the University and/or agree to 
indemnify the University and University personnel against liabilities arising from their acts or 
omissions 

 
12. Syracuse University reserves the right to approve the identity of any proposed sponsor and the 

content of sponsorship materials associated with a fund raising activity 
 
C.  Fund Raising for Non-University Affiliated Charitable Organizations:  Fund raising for non-profit, 

charitable organizations (e.g., The Red Cross, Salvation Army, etc.) having no direct affiliation with 
Syracuse University is permissible provided that the above guidelines are followed, and: 

 
1. The organization submits a statement of support on the organization’s letterhead to the Office of 

Student Life, the Office of Student Centers and Programming Services, and the Center for Public 
and Community Service acknowledging that the fund raising will occur on its behalf and indicating 
the expected date of the receipt of the donation 

 
2. The organization provides proof to the University that it is registered with the secretary of state of 

the State of New York as a not-for-profit, charitable organization, that it has received an Internal 
Revenue Service exemption letter, and that its proposed use of University owned, operated, or 
controlled property is in furtherance of its tax-exempt, charitable purpose(s) 

 
3. The recognized student organization planning the event is responsible for all costs incurred in 

connection with the event, other than those borne by the charitable organization 
 

4. Educational information about the agency and the services it provides is made available at the 
event 

 
5. Notwithstanding paragraph B-6, in the absence of an available exemption, the charitable 

organization is responsible for the collection and reporting of all applicable New York State sales 
and use taxes 

 
6. The charitable organization is responsible for ensuring that its activities comply with all applicable 

federal, state, and local laws, rules, and regulations 
 
D.  Fund Raising Examples:  Syracuse University provides the following as general examples of items 

that may be used to raise funds. Please note that the University reserves the right to review and 
approve all items.  



 
1. Items for sale that have been produced by the organization (e.g., baskets, bouquets of flowers) 
2. Cash donations 
3. Donations of items of value (e.g., clothing, school supplies) 
4. Items for sale that are directly related to the student organization’s mission or goals (e.g., plants 

sold by the Horticulture Club) 
5. Items that promote school spirit (e.g., buttons, balloons) but do not conflict with University 

trademark policies 
6. Pre-packaged items (e.g., candy, gum) 

 
E.  Prohibitions:  Syracuse University reserves the right to restrict all fund raising activities to reasonable 

times, places, and manners. The following activities are specifically prohibited: 
 

1. Solicitation by credit card or telephone card companies, with the exception of those approved by 
the University Bookstore or an appropriate Chancellor’s Cabinet officer 

2. Door-to-door fund raising on Syracuse University owned, operated, or controlled property 
3. Fund raising on the University Quadrangle  
4. Fund raising for any candidate for political office 
5. Sale or distribution of items that violate University trademark rights or existing contracts 
6. Receipt by individuals who organize a fund raising activity of proceeds from the activity  

 
F.  Locations:  The specific campus locations listed below have established additional criteria for fund 

raising activities. All of these areas require the approval by the Office of Student Centers and 
Programming Services and: 

 
1. Residence Halls: approval by the Office of Residence Life and the residence director of each 

residence hall in which fundraising is to occur 
2. Dining Areas: approval by the specific dining hall/location manager 
3. Academic Buildings: approval by the appropriate dean, director, or building coordinator of the 

facility 
4. Recreation Facilities: approval by the Department of Recreation Services. This applies to athletic 

fields and gymnasiums 
5. Manley Fieldhouse: approval by the Department of Athletics 
6. Carrier Dome: approval by the manager of the Carrier Dome 

 
G.   Additional Restrictions and Requirements:  Syracuse University acknowledges that a policy of this 

nature may not anticipate every possible issue that may arise with respect to fund raising activities.  As 
a result, the University reserves the right to impose reasonable restrictions and/or requirements with 
respect to the time, place, and manner of fundraising activities.  These restrictions may be in addition 
to, or in lieu of, those set forth in the policy. 

 
H. Enforcement: 
 

1. Failure to obtain permission to engage in or sponsor sales or fund raising, or failure to adhere to 
University policy regarding activities for which permission has been granted, will result in the 
curtailment and/or cancellation of the event by the Office of Student Centers and Programming 
Services or other appropriate University official 



2. The University judicial system has jurisdiction over complaints against any student or recognized 
student organization(s) alleged to have violated this policy 

 
I.   Sanctions:  Sanctions for violation of this policy by students and/or recognized student organizations 

include, but are not limited to, fines and/or restitution, loss of the right to use University property or 
facilities for activities, loss of recognition for recognized student organizations, other disciplinary 
sanctions, and other educational sanctions appropriate to the circumstances. 

 
J.   Reservation of Rights:  Syracuse University reserves the right to amend this policy at any time. 
 
K.  Accepting Donations:  Student organizations may accept cash donations to be deposited by the Office 
of Student Life. University department donations made to student organizations should be spent out of the 
respective departmental account and therefore money should not be transferred from a University 
department into the student organization fundraising account. Additionally, funds maintained in the student 
organization fundraising account cannot be used to pay students for services. 

 
MANAGING YOUR RESOURCES          
 
Recognized student organizations are required to comply with the following policies in making expenditures 
from either allocated or self-generated funds: 
 
Accounting: The Office of Student Life maintains Syracuse University Student Association (SA) and 
Graduate Student Organization (GSO) allocated funds.  
 
Expenditure Forms: Expenditure Forms are available in the SA and GSO offices. They must be 
completed by the recognized student organization and signed by the SA comptroller or GSO comptroller, 
as appropriate, before a purchase will be authorized.  
 
Alcohol: Recognized student organizations may not use their funds toward the purchase of alcohol for a 
program, performer, or organization member(s). 
 
Speaker/Performer Travel and Lodging: Recognized student organizations are expected to work with 
their Student Life Organization Consultant to arrange travel and hotel accommodations for guest 
speakers and performers. 
 
If your organization is reimbursing a speaker or performer for travel, food, or lodging, be certain to obtain 
the following: original receipts for food, lodging, transportation tickets, etc. The traveler cannot be 
reimbursed unless these original receipts have been submitted with the traveler’s social security number 
and mailing address. 
 
Student Reimbursements: In accordance with the funding guidelines of the Syracuse University Student 
Association and the Graduate Student Organization, students who spend personal funds on goods, 
services, etc. will not be reimbursed for these expenditures without prior written approval and copies of 
original receipts.  
 


